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Welcome to PARIS  

 
Introduction  

  

Each year, public authorities subject to various sections of the Pu blic Authorities Law, General Municipal 
Law and OSC Regulations are required to submit specified reports to the Authority Budget Office (ABO) 
and the Office of the State Comptroller (OSC). To support these reporting activities, the ABO and OSC 

have develop ed a comprehensive on - line reporting system, known as the Public Authorities Reporting 
Information System (PARIS). This system combines the data needs of both offices into a common 
reporting format and eliminates the need for public authorities to make mul tiple filings of the same 
information. PARIS allows public authorities to enter information into a structured Internet -based 
application and to make a single simultaneous electronic submission to both the ABO and OSC.  

  

The PARIS system was developed to be  an easy, efficient, and cost -effective way for public authorities to 
meet their statutory reporting requirements. The application is configured to provide users with:  

  

Å A common look and feel for all users,  

Å Simple login and navigation processes,  

Å Easily accessible on - line help,  

Å Access to all information and functions authorized by their privileges (roles),  

Å The ability to capture both structured and unstructured data, 

Å Timely responses to routine and complex queries,  

Å Automatic email notification of reporting obligations, confirmation notices (when input is received and 
accepted), as well as other timely and relevant information.  



  State of  New York    

      

10  

PARIS User Manual  

 Conventions used in this Document  

  

This document is arranged in sections generally representing each functiona l area of the PARIS 
application. Each section is further divided into sub -sections depending on the level of detail required to 

complete the procedure.  

  

Screens shown in this document are for illustration purposes only. Data displayed does not represent 
actual data contained in the system.  

  

The table below describes the unique formatting used to indicate specific text elements found throughout 
the document.  

Item  Description  Example  
Web Page Titles  The name assigned to a specific 

web page. With the exception of 
Figure Captions, they are shown 
enclosed in quotation marks and 
followed by the word ñpage.ò 

ñEnter Passwordò page 

Tab Names  Tabs appearing at the top of the 

web page used to access specific 
application functions. Tab names 
are shown enclosed in quotation 
marks and followed by the word 
ñtab.ò 

ñMy Authorityò tab 

Buttons  Buttons used for navigation that 
appear on browser pages ar e 
enclosed in [square brackets] and 
bold  text.  

[Submit] [Cancel] [New]  

Links  Links used for navigation that 
appear on browser pages. Links are 
shown with the link name  
underlined  

View, Modify, Delete  

Notes  Important information presented to 
assist in co mpleting required 
actions. Notes are shown in bold 
italic  text.  

Note: Only one Chairperson 
may be selected for each 
Board.  

* (Asterisk)  Used on web pages to indicate 
fields that must be filled before 
further action can take place 
(Required fields).  

*OSC Classification  

Field Names  Names of data fields. Those 
appearing in plain procedure text 
are shown in bold text  followed by 
the word ñfield.ò Those appearing in 
ñNoteò text are shown in plain text 
followed by the word ñfield.ò 

Enter the expiration d ate in the 
Expiration Date field  
Or  
Note: You must enter the 
expiration date in the Expiration 
Date field.  

Tips  Information provided to assist 
users in using the application. Tips 
are shown enclosed in a shaded 
box.  

Tip: You may search using any 
search  criteria  



  State of New York    

11  
PARIS User Manual  

  

 General Application Instructions (Tips)   

 
 

Using the PARIS application  

  

  

Tip: You cannot use your browser ñBackò button to navigate within the PARIS application. To go back, use 

[Cancel] or the [Back] button found on the PARIS application pages to return to the previous application 

page.  

  

  

Navigational Devices  

The following  table lists the types of navigational devices within the PARIS application that provide access 
to the functions which enable users to create, view, modify, or delete data according to their roles.  

Type  Name  Purpose  

Tab Various  Tabs appear at the top of the web page and provide 

access to high level application functions such as, 

ñSearch for Authorityò, ñAuthority Home Pageò, 

"Annual Report", and others. In addition to the tabs 

found at the top of the page, there are three tabs 

wh ich appear at the bottom of each page. These tabs 

allow users to contact OSC for help "Contact Us", 

review the ñTerms and Conditionsò or review the OSC 

ñPrivacy Policy.ò 

  

[Buttons]  are found on most application pages. They allow users to navigate to 

pages where information may be viewed, added, modified, or deleted. They also 

allow users to move backward and forward in multi -page tables and between pages 

and perform other functions.  Below is list of the most common buttons found in the 

application and the actions they perform.  

  

Button  [New]  Takes the user to a page where new data may be 

entered into the system.  

Button  [Reset]  Clears any data from fields on the page. Found on 

search pages to allow users to do multiple searches 

without leaving the page.  

Button  [Submit]  
Initiates a search using the information entered in 

search fields and displays the results. Also used on 
the ñSubmittalò pages to submit or certify data.  

Button  [Save]  Saves field data to the system repository and returns 

users to the first page of the portlet.  

Button  [Cancel]  Exits the page without saving any data that may 

have been entered and returns to the first page of 

the portlet.  

Button  [Next]  Used on Search Results pages that return more than 

20 entries to allow users to navigate to the next set 

of results.  
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Button  [Pre vious]  Used on Search Results pages that return more than 

20 entries to allow users to navigate to the previous 

set of results.  

Button  [Back]*  Returns to the previous page in a series data entry 

forms.  

Button  [Add]  Adds a record to a table.  

Button  [Delete]  Deletes data.  

Button  [Print]  Sends an image of the screen to the printer.  

Radio Buttons are used to allow the user to choose a yes or no answer to questions 

or indicate a category such as, Business or Individual, or National or Foreign, etc.  

Table Action Links are found in data tables and allow users to navigate to pages 

where information may be viewed, added, modified, or deleted. They also are used 

when selecting a fiscal year in tables containing more than one fiscal yearôs data. 

Below is list of the most common table action links found in the application and the 

actions they perform.  

Table Action 

Link  

New  Takes users to pages where new data may be 

entered into the system.  

Table Action 

Link  

View  Takes users to pages where they may view 

information about the table row.  

Table Action 

Link  

Modify  Takes users to pages where they may modify 

information about the table row.  

Table Action 

Link  

Delete  Takes users to pages where they may delete 

information  about the table row.  

Table Action 

Link  

Select  Allows users to select a specific fiscal yearôs 

information from a data table.  

Links most often are displayed after certain tabs are selected. Links are usually 

displayed on the left of the page. In some cases, selecting a link will cause additional 

sub - links to be displayed. Links allow users to navigate to pages where information 

m ay be viewed, added, modified, or deleted.  

* The [Back]  button found on application pages screens acts within the PARIS application only. Do not 
confuse the [Back]  button within PARIS it with your browserôs Back button. 
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Search for Authority   

Overview  

This feature allows authorized PARIS users to search for a public authority in the PARIS repository, using 
given criteria. For non -authority users, the system will display the Search for a Public Authority page 
immediately after successfully logging into PA RIS. Authority users will select the ñSearch for Authorityò 
tab. Search criteria must be typed or selected in the fields provided. After search criteria are entered, the 
user selects [Submit]  to display the search results. Search results are sorted by Auth ority Name. The 
previously entered search criteria will continue to be displayed in search criteria fields on the screen.  

  

Authorized users can also enter information on new authorities in PARIS by selecting [New] .  

  

  

Search for Public Authority  

Naviga tion  

Select the ñSearch for Authorityò tab and select [New]  to go to the ñEnter Authorityò page.  

 

1.  Enter information in one or more of the fields to search for an authority. Enter more information 

to narrow your search.   (Note: At least one searchcriterion must be entered for the search.)  
 
 Wildcard Search:  Searches can be performed using the ñ?ò as a wildcard. The wildcard can be 
used in the place of one or more characters in the search string. Partial name searches must 
include the wildcard.  

2.  Select [Submit]  to initiate the search, [Reset]  to clear the Sear ch fields and Search Results, 
or [New]  to go to the ñCreate Authorityò page. 

OSC classifies public authorities in one of the following categories:  
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 Class A - Statewide Significance  = Entities with statewide or regional significance and their 

subsidiaries.  

 Class B - Regional Significance or Affiliated with a State Agency  = Entities created by or 
affiliated with a state agency, that have limited jurisdiction but a majority of Board appointments 
made by state officials.  

 Class - C Local Jurisdiction  = Entities with  local jurisdiction.  

 Class -D Interstate or International  = Entities with interstate or international jurisdiction and 
their subsidiaries.  

ABO classifies public authorities in one of the following categories:   

 State  

 Local  

 Local -  IDA  

 Local -  LDC  

 N/A  

  

Ent er Authority   

  

Navigation  

Select the ñSearch for Authorityò tab and select [New]  to go to the ñEnter Authorityò page. 
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1.  Enter the authority information. Fields with ñ* ò are required. 

  

2.  Answer the questions by selec ting ñYesò or ñNoò radio buttons or by entering text. Questions with * 
are required.  
  

3.  Select [Save]  to save and go to the ñSearch for Authorityò or [Cancel]  to return to the ñSearch 
for Authorityò page. 
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OSC Audits and Reports   

Overview  

This feature allows authorized PARIS users to search for and display information about public authority 
audits and reports that have been published by OSC. For both OSC audits and OSC reports, the link to the 
published audit or report on the OSC web site i s displayed.  

Authorized users can enter and modify information on public authority audits and reports using this 
function.  
 

  

OSC Audits Search  

Navigation  

 
Select the ñOSC Audits & Reportsò tab to go to the ñOSC Audits Searchò page. The page displays all 
available audits. To find a specific audit:  
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1.  Enter the appropriate criteria into the fields.  

  

2.  Select [Submit] to initiate the search, [Reset]  to clear the fields or [New] to go to the ñEnter 
OSC Auditò page. 

3.  Select [Previous]  and [Next]  to navigate if the results set is 20 or more.  

4.  Select   View  to go to the ñView OSC Auditò page, Modify  to go to th e ñModify OSC Auditò page or 
Delete  to go to the ñDelete OSC Auditò page. 

Enter OSC Audit  

Navigation  

Select [New]  on the ñOSC Audits Searchò page to go to the ñEnter OSC Auditò page.  
 

 

1.  Enter information in the fields. Fields with ñ*ò are required. 
  

2.  Select [Save]  to save changes and return to the ñOSC Audits Searchò page or [Cancel]  to go to 
the ñOSC Audits Searchò page. 

View OSC Audit  

Navigation  

Select View  on the ñOSC Audits Searchò page to go to the ñView OSC Auditò page.  
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1.  Review the information.  

  

2.  Select [Modify]  to go to the ñModify OSC Auditò page or [Cancel]  to return to the ñOSC Audits 
Searchò page. 

  

Modify OSC Audit  

Navigation  
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Select Modify  on the ñOSC Audits Searchò page to go to the ñModify OSC Auditò page.  
 

 

1.  Update the information in the fields. Fields with ñ*ò are required. 

  

2.  Select [Save]  to save changes and return to the ñOSC Audits Searchò page or [Cancel]  to go to 
the ñOSC Audits Searchò page. 

Delete OSC Audit  

Navigation   

Select Delete  on the ñOSC Audit Listò page to go to the ñDelete OSC Auditò page. 
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1.  Review the information.  

  

2.  Select [Delete]  to delete the audit record and return to the "OSC  Audits Search" page or 
[Cancel]  to return to the ñOSC Audits Searchò page. 

  

  

  

  

OSC Reports List  

Navigation  

Select the ñOSC Audits & Reportsò tab to go to the ñOSC Audits Searchò tab. Select the ñOSC Reportsò tab 
to go to the ñOSC Reports Listò page. 








































































































































































































































































































































































































































































































































